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Application for Employment
(Private and Confidential)
Notes

Please ensure the application form is completed in block capital letters in black ink.
Name of Applicant:
……………………………………………..

Position Applied for:
……………………………………………..
Section 1:
Personal Details

Mr   FORMCHECKBOX 
   Mrs   FORMCHECKBOX 
   Ms   FORMCHECKBOX 
   Miss   FORMCHECKBOX 
   Other    FORMCHECKBOX 
 (please specify) …….


Surname:
………………..

Forenames:
………………..

Home Address:

Postcode:

Telephone Number:




Mobile Number:

Email Address:

Do you hold a current valid driving licence?  
Yes    FORMCHECKBOX 
     
    No    FORMCHECKBOX 
 
Does it carry any endorsements?


Yes
 FORMCHECKBOX 
         No    FORMCHECKBOX 

(If yes please give details)

Do you have a car which could be available for use at work 

(if required) ?














 Yes   FORMCHECKBOX 

     No   FORMCHECKBOX 

Where did you see the job advertised?
……………………………......
Section 2:
Education and Training
Please give details of secondary and further education/training, starting with the most recent first.
	Dates

From - To
	Name of School, College or University attended
	Results gained and qualifications obtained

	
	
	

	Additional qualifications, including membership of any professional bodies

	


Section 3: 
Employment History
Please give details of your previous employment, starting with your present or most recent. (Continue on separate piece of paper if necessary).
	Employer                                                        Job title/position:

Date From –   To                                             Present Salary

Reason for Leaving                                         Notice Required

Main duties and responsibilities:




Employment History continued:

	Dates

From - To
	Employer’s name and address
	Position held and summary of duties and responsibilities
	Reason for Leaving

	
	
	
	


Section 4:
 Hobbies and Interests

Please give details of your hobbies and interests outside of work?
	


Section 5:
Personal Statement

Please include any skills and experience you have acquired that can support your application, please give examples where appropriate (continue on a separate piece of paper if necessary).

	


References
Please give the names and address of two referees (not relatives or friends). The first referee must be your most recent employer. 

	Referee One

Company Name:

Name of contact:

Address:

Tel:

Position held:


	Referee Two

Company Name:

Name of contact:

Address:

Tel:

Position held:


Declaration
I confirm that to the best of my knowledge, the information submitted is correct and without omission. I understand that any false statements on his form will justify dismissal from the company if employed. 
	Signature:


	Date:


Monitoring Equal Opportunities
Ford are committed to being an equal opportunities employer. We do not discriminate on the basis of race, religion or belief, sexual orientation, age, physical or mental disability, marital status, nationality or ethnic origin. All maters related to employment are decided on the basis of qualifications, experience, merit and business needs.   
Please complete the Equal Opportunities Monitoring form to enable us to monitor the effectiveness of our equal opportunities policy in regards to our applicants. This section will be detached from your application and will be used for monitoring purposes only and will not be used in the recruitment and selection process. 

Gender (please tick)

Male   FORMCHECKBOX 


Female   FORMCHECKBOX 

Nationality


……………………………..

Age range
 (please tick)
16-19   FORMCHECKBOX 


30-39   FORMCHECKBOX 


50-59   FORMCHECKBOX 

20-29   FORMCHECKBOX 


40-49   FORMCHECKBOX 


60+       FORMCHECKBOX 

Marital Status (Please tick)
Single   FORMCHECKBOX 
  
 Married   FORMCHECKBOX 
    Separated   FORMCHECKBOX 
    Divorced   FORMCHECKBOX 
  

Civil Partnership   FORMCHECKBOX 
    Living With Partner   FORMCHECKBOX 
    Widowed   FORMCHECKBOX 

Do not wish to disclose   FORMCHECKBOX 

Ethnic Origin (please tick) 
	I would describe my ethnic origin as:
	Please tick one box

	White
	British
	

	
	Irish
	

	
	Any other white background 
	

	Mixed
	White and Black Caribbean
	

	
	White and Black African
	

	
	White and Asian
	

	
	Any other mixed background *
	

	Asian or Asian British
	Indian
	

	
	Pakistani
	

	
	Bangladeshi
	

	
	Any other Asian background 
	

	Black or Black British
	Caribbean
	

	
	African
	

	
	Any other  Black background 
	

	Chinese 
	Chinese
	


Religion/Belief
What is your religion or belief?     ……………………………..

I do not wish to disclose this   FORMCHECKBOX 

Are you permitted to work in the UK?

 Yes    FORMCHECKBOX 
         No    FORMCHECKBOX 

Disability
The Equality Act 2010 defines a disabled person as someone who has a ‘physical or mental impairment which has a sustainable and adverse long term effect on his or her ability to carry out normal day to day activities’.
Do you consider yourself to have a disability?       Yes   FORMCHECKBOX 
       No   FORMCHECKBOX 

If yes please specify the nature of your disability below and do you require us to make any reasonable adjustments to the application process? 
Criminal Convictions

Have you ever been convicted of a criminal offence?  Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 

(Declaration subject to the Rehabilitation of Offenders Act 1974)

If yes please specify……………………………………………………......

………………………………………………………………………………..………………………………………………………………………………..
